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SCCM Congress Session Builder Guide 
This is a brief guide describing how to submit a session for the 2026 Critical Care Congress. 

 
** Please note: This session builder system is Faculty (Speaker) focused. You will need to provide a Faculty (Speaker) first 

and then attach a Presentation Topic to that individual rather than creating a Presentation Topic and then attaching 

Faculty (Speakers) to it. If you have an idea for a Presentation Topic, but DO NOT have a Speaker in mind yet, then you 

will need to first enter in a TBD Faculty (the process is outlined in the instructions below) and then attach the 

Presentation Topic you have in mind to that TBD Faculty. 

 

Logging into the Session Builder 
Navigate to MySCCM.org in your web browser. Log in using your Customer ID and password. If you have forgotten your 
Customer ID and/or password, click άCƻǊƎƻǘ Usernameέ or άForgot ǇŀǎǎǿƻǊŘέ ǘƻ ǊŜǎŜǘ one or both. 
 

 
 

If you do not have an SCCM account, you will need to create one by clicking άbŜǿ ¦ǎŜǊέ on the drop-down menu under 
ά[ƻƎ LƴΦέ 
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Fill in the blanks shown below to create an account. Once you create your account, you will receive an email with your 
Customer ID. Use this Customer ID and your password to log in to the system as shown above. 
 

 
 

Once you have logged in and are on the MySCCM page, you will see a section in the center labeled ά2026 Critical Care 
Congress Session Proposal Submissionέ. Click the blue ά{ǳōƳƛǘ ȅƻǳǊ ǎŜǎǎƛƻƴ ƴƻǿΗέ button to get started. 
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After clicking ά{ǳōƳƛǘ ȅƻǳǊ ǎŜǎǎƛƻƴ ƴƻǿΗέ you will land on the login page. Before you begin, read the section headed 
άLƳǇƻǊǘŀƴǘ wŜƳƛƴŘŜǊǎ !ōƻǳǘ ¸ƻǳǊ {ǳōƳƛǎǎƛƻƴΦέ ¢ƘŜƴ ŎƭƛŎƪ the blue ά[ƻƎƛƴέ ōǳǘǘƻƴ ǘƻ ōŜƎƛƴ ȅƻǳǊ ǎǳōƳƛǎǎƛƻƴΦ 
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When you log in to the session submission platform for the first time, you will be prompted to read and sign the Privacy 
Notice. Review and electronically sign the agreement when prompted. You must agree to the Privacy Notice to proceed. 
If you have any questions, please contact SCCM Customer Service at support@sccm.org or +1 847 827-6888. 

 

 
 

mailto:support@sccm.org
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Instructions for each step are in the blue boxes. After reading the instructions, click ά/ƭƛŎƪ ƘŜǊŜ ǘƻ begin a new 
submissionέ, which is in green text at the bottom of the page. 
 

 
 
The system will guide you through the submission process. Be sure to read the instructional text in the blue boxes as you 
proceed. They explain in detail the steps you need to take. 
 

1. Enter your session title in the box labeled ά{ubmission Title.έ Your session title should be creative, catchy, and 
attention grabbing. 
 

2. SŜƭŜŎǘ ȅƻǳǊ άSubmission CƻǊƳŀǘέ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴ ƳŜƴǳΦ CƻǊ ƳƻǊŜ ŎƭŀǊƛŦƛŎŀǘƛƻƴ ƻƴ ŜŀŎƘ ƻǇǘƛƻƴΣ ŎƭƛŎƪ ά±ƛŜǿ 
{ǳōƳƛǎǎƛƻƴ CƻǊƳŀǘ 5ŜǎŎǊƛǇǘƛƻƴǎΦέ 
 
 Your options are:  

¶ Thought Leader 

¶ OƴŜπHour Concurrent Session 

¶ TǿƻπHour Concurrent Session 

¶ HŀƭŦπDay Pre-/Post-Courses 

¶ FǳƭƭπDay Pre-/Post-Courses 



Page 6 of 23 
 

¶ Two Day Pre-/Post-Courses 
 

3. {ŜƭŜŎǘ ȅƻǳǊ ά{ǳōƳƛǎǎƛƻƴ /ŀǘŜƎƻǊȅέ ŦǊƻƳ ǘƘŜ ŘǊƻǇŘƻǿƴ ƳŜƴǳΦ (SCCM also calls these Knowledge Areas.) 
 

4. Once you have entered your Submission Title and selected your Submission Format, click the blue ά{ǳōƳƛǘέ 
button. 

 

 
 
You will now see the ά¢ŀǎƪ [ƛǎǘέ ŦƻǊ ȅƻǳǊ ǎŜǎǎƛƻƴΦ Read the instructional text in the blue box and proceed down the page. 
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The process for creating a new session proposal comprises the following six tasks: 
 

1. Acknowledgement 
2. Overall Description 
3. Learning Objective(s) 
4. Categories 
5. Moderator/Faculty Member 
6. Topics and Descriptions 
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Task 1. Acknowledgement. Read and acknowledge the guidelines for submitting a session proposal, sign electronically, 

then click the blue άSaveέ ōǳǘǘƻƴ. 
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Task 2. Overall Description. Answer whether or not the session includes a panel discussion and then type your session 
description in the field and click the blue ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴΦ 
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Task 3. Learning Objective(s). Be sure to read the information in the blue boxes at the top. These contain guidelines on 
writing robust learning objectives. For additional guidance, yƻǳ Ŏŀƴ ŀƭǎƻ ŘƻǿƴƭƻŀŘ ǘƘŜ .ƭƻƻƳΩǎ ¢ŀȄƻƴƻƳȅ ǘŀōƭŜ ōȅ 
clicking ά/ƭƛŎƪ ƘŜǊŜ ǘƻ ǎŜŜ ǘƘŜ .ƭƻƻƳΩǎ ¢ŀȄƻƴƻƳȅ ǘŀōƭŜΦέ You are required to enter at least three learning objectives. Do 
NOT use numbers or bullet points for the learning objectives. Once you have entered your learning objectives, click the 
ά/ƻƳǇƭŜǘŜ ¢ŀǎƪέ ōǳǘǘƻƴΦ 
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Task 4. Categories. Select the General Classification, Patient Type, Category, Category Alternate 1 (if necessary), 
Category Alternate 2 (if necessary), and Keywords. The keywords are listed in alphabetical order; you can also search by 
using the search function (Ctrl+F). hƴŎŜ ȅƻǳ ƘŀǾŜ ƳŀŘŜ ȅƻǳǊ ǎŜƭŜŎǘƛƻƴǎΣ ŎƭƛŎƪ ǘƘŜ ά/ƻƴǘƛƴǳŜέ ōǳǘǘƻƴΦ 
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Task 5. Moderator/Faculty Member. Be sure to read the instructional text in the blue box as you proceed for details 
about adding a moderator/faculty member. 
 

 
 

When entering moderators and faculty members for your session, you can either use the άMember Lookupέ by clicking 
the green άaŜƳōŜǊ [ƻƻƪǳǇέ ōǳǘǘƻƴ OR add the information manually if you are sure of the exact spelling of the 
ƛƴŘƛǾƛŘǳŀƭΩǎ ƴŀƳŜ ŀƴŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎΦ  Using the άMember Lookupέ function will ensure accuracy by allowing you to find 
ǘƘŜ Ƴƻǎǘ ǳǇπǘƻπŘŀǘŜ ƛƴŦƻǊƳŀǘƛƻƴ on the member in the SCCM database. 
 


